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Introduction  
 

The purpose of this Handbook is to support all staff who work in the Early Years team. All Early Years 
provision is governed by statutory regulations. This Handbook helps ensure that we share the information 
in relation to these regulations with all team members. In addition to the early years regulations, the 
Independent School Standards Regulations apply to pupils from the age of two.  If you wish to read the 
regulations please look at the following website: https://www.gov.uk/government/publications/early-
years-foundation-stage-framework 
 
Where our Handbook links to the Statutory Framework for the EYFS, paragraph references are included in 
red text. 
 
Whilst there are specific early years regulations, the work of the early years team fits within our whole-
school context. Where staff should refer to other whole school policies and documents, these are referred 
to in green text. 
 
Our overriding aim is to provide the highest quality education and care to the children in our setting. By 
working together as a team and following all our policies and procedures we help to maintain high quality 
provision for every child.  
 
This Handbook is updated annually and is used as the basis for induction with all staff in the Early Years 
team.  
 
Definitions  
The early years age group refers to children aged from birth until the 31 August following their fifth 
birthday who go to an early years settings that delivers the Early Years Foundation Stage.  
Á Age 4 ς 5   Reception  
Á Age 3 ς 4   Foundation 
Á Age 3 and below Nursery (0-3)  

 
Registered Provision refers to provision for children under two years of age. Settings must register for early 
years provision if they provide for :  
Á children aged from birth to under two years and at least one child attends for more than two hours 

a day  
Á children who are not pupils at the school, such as a separate pre-school, a nursery for children of 
ǎǘŀŦŦ ƳŜƳōŜǊǎ ƻǊ ŀ ƴǳǊǎŜǊȅ ƛƴ ŀ ŎƘƛƭŘǊŜƴΩǎ ŎŜƴǘǊŜ run by the school (it does not have to be on the 
school premises to be run directly by the school).   

 
People 

Headteacher  Mrs Clare Page 

Foundation Stage Co-ordinator Mrs Tracy Phillips 

Nursery Manager Mrs Karen Williams 

DSL and Deputy DSL Mrs Emma Robinson and Mrs Tracy Phillips 

Nursery Designated Safeguarding Lead Mrs Karen Williams & Deputy Jodie Felton 

SENDCo 3-5 years and Deputy  Mrs Tracy Phillips and Nicole Collings  

Nursery SENDCo (0-3) Miss Devon Quartermain 

First aiders and qualifications with 
expiry dates 

Miss Gemma Rogers ï Early years and HolidayCare - Feb 2022 
Miss Kirsty Chaffe ï Nursery 0-3 - Feb 2022  

Educational visit coordinator  Mrs Claire Seymour 

Mental health team Ellie Lancaster and Lisa Daymond  

 

  

https://www.gov.uk/government/publications/early-years-foundation-stage-framework
https://www.gov.uk/government/publications/early-years-foundation-stage-framework
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Aims of early years in our school 
Through our work with children in the foundation stage, we aim to: 

¶ YƛƴƎΩǎ 9¸C{ ŀƛƳǎ ǘƻ ǇǊƻǾƛŘŜ ŀƴŘ Ƴŀƛƴǘŀƛƴ ŀ ǎŀŦŜΣ ŀǘǘǊŀŎǘƛǾŜΣ ǎǘƛƳǳƭŀǘƛƴƎ ŀƴŘ ǊŜŀǎǎǳǊƛƴƎ 
environment, which is a secure platform from which all children develop physically, socially, 
emotionally and intellectually.  

¶ Every child deserves the best possible start in life in order to reach their full potential and so their 
experience in the Foundation Stage has a major impact on their future life chances. We enable 
children to develop into happy, confident learners who go on to make the most of their abilities 
and talents as they grow up.  

¶ We aim to provide a curriculum that is tailored to suit the needs of each child individually to ensure 
ǘƘŀǘ ǿŜ ƳŀȄƛƳƛǎŜ ŜǾŜǊȅ ŎƘƛƭŘΩǎ Ŧǳƭƭ ǇƻǘŜƴǘƛŀƭΦ 

¶ The Early Years Foundation Stage (EYFS) applies to children from birth to the end of the Reception 
year.  

 
Early years provision in our school 
We have the following early years provision in our school: 
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{ǘǊǳŎǘǳǊŜ ƻŦ YƛƴƎΩǎ bǳǊǎŜǊȅ όл-3) 

 

Staff Photos ς From September 2019 

 
Emerald 
Room 

    
Laura T 

ROOM LEADER 
NVQ 2 & NVQ 3  

Lauren B 
Nursery Assistant 

BEd (Hons) Primary 
Teaching with Early 
Childhood Studies 

Caitlin 
Nursery Assistant 
NVQ 2  & NVQ3 

Hollie 
Nursery Assistant 

WORKING 
TOWARDS NVQ2 

 
Ruby 
Room 

      
Jodie 
ROOM 
LEADER 
NVQ  2 & 

NVQ 3 

Hattie 
Nursery 
Assistant 
NVQ 2 & 
NVQ 3 

Laura H 
Nursery 
Assistant 

(Mon, Tues & 
Wed) 
NVQ 2 

WORKING 
TOWARDS 

NVQ 3 

Sam 
Nursery 
Assistant 

(Wed, Thurs 
& Fri) 

NVQ 2 & 
NVQ 3 

Lisa 
Nursery 
Assistant 

(Mon, Tues & 
Fri) 

CACHE 
Diploma in 

Nursery 
Nursing 

Lauren Y 
Nursery 
Assistant 
WORKING 
TOWARDS 

NVQ2 

 
Sapphire 

Room 

     
Kirsty 

ROOM LEADER 
DEGREE IN 

WORKING WITH 
CHILDREN 

&YOUNG PEOPLE 

Devon 
Nursery 
Assistant 
NVQ 2 &  
NVQ 3 

Ellie 
Nursery 
Assistant 
NVQ 2 &  
NVQ 3 

 

Victoria 

Nursery 
Assistant 

(Thurs & Fri) 
NVQ 2 &  
NVQ 3 

Gina 
Nursery Assistant 
(Mon, Tues, Wed) 

 

 

Other 
Nursery 

Staff 

  

Karen 
NURSERY MANAGER 

BTEC IN CHILDHOOD STUDIES 

Laura B 
NURSERY DEPUTY MANAGER 

CACHE DIPLOMA IN CHILDHOOD STUDIES & 
MANAGEMENT DIPLOMA LEVEL 3 

Staff on 
Maternity 

Leave 
 

Sarah B 
Nursery Assistant 

PRIMARY PGCE WITH QTS 
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{ǘǊǳŎǘǳǊŜ ƻŦ YƛƴƎΩǎ CƻǳƴŘŀǘƛƻƴ {ǘŀƎŜ 
 
 

 
 
 
 
 
 
 
 

Structure of KingΩs Foundation Stage 
 

 
 

Mrs T Phillips 
FS2 Teacher, 

Foundation Stage  
Co-ordinator, SENDCo 

and Deputy DSL 
 

 
 
 
 
 
 
 
 
 
 
 
 

Miss A Noulson 
FS2 Teaching Assistant 

 

  

 

 
 

 
 
 
 
 
 
 
 
 
 
 
 

Miss N Collings 
FS1 Room Leader 

Key Person 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mrs C Botterill 
Key Person 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

Mrs A Douglas 
Key Person 
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{ǘǊǳŎǘǳǊŜ ƻŦ YƛƴƎΩǎ wŜŎŜǇǘƛƻƴ  
 

Structure oŦ YƛƴƎΩǎ wŜŎŜǇǘƛƻƴ 
 

 
 

Lisa Daymond 
Reception Teacher 

 
 
 
 
 
 
 
 
 
 
 

  
Tasha Castles 

Teaching Assistant 

 

 
 
 
 
 
 
 
 
 
 
 

Jemma Pellow 
Reception Teacher 
(maternity cover) 

 

 
 
 
 
 
 
 
 
 
 
 
       Megan Hall 
      Teaching Assistant 
 

 

 

 

 

 

 

 

 

 

 

 



Early Years Handbook 

Page 8 of 39 
                                                                                                                                     January 2018 

 

LEARNING AND DEVELOPMENT 

 
Curriculum (1.5/1.6) 
We plan around the areas of the early years foundation stage curriculum. When working 
with the youngest children, there is a strong focus on the prime areas. The prime areas 
reflect the key skills and capacities all children need to develop and learn effectively, and 
become ready for school. As children become more confident, the balance moves towards 
a more equal focus on all areas of learning.  
Planning the early years curriculum is about weaving together the curricular areas with the 
needs, interests of children; in a way that is appropriate for the stage of development. 
Learning should be planned to be both challenging and enjoyable for each child.  
 

Prime Areas of Learning 

Personal, Social and  
Emotional Development 

Physical  
Development 

Communication  
and Language 

Á Making relationships  
Á Self-confidence and self-

awareness 
Á Managing feelings and 

behaviour 
 
 
 
 
 

 

Á Moving and handling 
Á Health and self-care 

Á Listening and attention  
Á Understanding  
Á Speaking  

 

Specific Areas of Learning 

Literacy Mathematics Understanding the 
world 

Expressive arts 
and Design 

Á Reading 
Á Writing  

Á Numbers 
Á Shape, space and 

measures  

Á People and 
communities  

Á The world 
Á Technology  
 
 
 
 
 
 

Á Exploring and using 
media and materials  

Á Being imaginative  

 
In addition to the areas of learning, we embed highly effectvei spiritual, moral, social and cultural 
development into our curriculum and school experience. British Vaues are embedded in an age-appropriate 
way.  See Spiritual, Moral, Social and Cultural Development Policy. 
 
The curriculum is underpinned by three characteristics of effective learning 

Playing and exploring Active learning Creating and thinking critically  

Á Finding out and exploring 
Á Playing with what they know 

Á Being involved & 
concentrating 

Á Having their own ideas 
Á Making links 
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Á .ŜƛƴƎ ǿƛƭƭƛƴƎ ǘƻ ΨƘŀǾŜ ŀ ƎƻΩ Á Keeping trying  
Á Enjoying achieving what they 

set out to do 

Á Choosing way to do things 

How the curriculum fits together 
 
The prime areas begin to develop quickly in response to relationships and experiences, and run through 
and support learning in all other areas. The prime areas continue to be fundamental throughout the EYFS. 
 
The specific areas include essential skills and knowledge. They grow out of the prime areas, and provide 
important contexts for learning. 
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Prime Areas of Learning 
Communication and language development 
involves giving children opportunities to experience 
a rich language environment; to develop their 
confidence and skills in expressing themselves; and 
to speak and listen in a range of situations.  

Physical development involves providing 
opportunities for young children to be 
active and interactive; and to develop their 
co-ordination, control, and movement. 
Children must also be helped to understand 
the importance of physical activity, and to 
make healthy choices in relation to food. 

Personal, social and emotional 
development involves helping children 
to develop a positive sense of 
themselves, and others; to form 
positive relationships and develop 
respect for others; to develop social 
skills and learn how to manage their 
feelings; to understand appropriate 
behaviour in groups; and to have 
confidence in their own abilities. 

Children are encouraged to: 
Á Communicate thoughts, ideas and feelings and build 

up relationships with adults and each other 
Á Follow instructions involving several ideas or actions 
Á Answer how and why questions about their 

experiences and respond to stories and events 
Á Talk, listen and be listened to 
Á Engage through storytelling, songs, games, rhymes, 

poems, puppet sessions, role play and child initiated 
activities 

Á Talk to connect ideas, explain what is happening and 
anticipate what might happen next 

Á Recall and relive past experiences 
Á Question why things happen and give explanations 

Children are encouraged to: 
Á Improve fine manipulative and 

coordination skills through handling a wide 
range of equipment, materials and tools 

Á Move confidently and imaginatively with 
increasing control and coordination  

Á Show awareness of space and others 
Á Use a range of small and large equipment, 

and to improve the skills of running, 
jumping, balancing and climbing with 
increasing confidence and control 

Á Explore the outside facilities in the setting 
or locality  

Á Talk about ways to keep healthy and safe, 
including the importance of physical 
exercise and a balanced diet 

Á Become independent with self-care, in 
dressing themselves and in matters of 
personal hygiene 

Children are encouraged to: 
Á Develop confidence and self-esteem 
Á Express themselves verbally 
Á Recognise and delight in their 

achievement and the talents of others 
Á Learn to cope with new experiences and 

change 
Á Form positive relationships with adults 

and peers 
Á Develop important social skills 

(negotiation, cooperation, listening, self-
control, consideration and respect) and 
attitudes of fairness and honesty 

Á Work independently and as part of a 
group 

Á Concentrate for sustained periods of 
time 

Á Treat living things and property with 
care, respect and concern and to be 
sensitive to the needs and feelings of 
others 

Á Take turns and to share space, 
equipment and adult attention 
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Specific Areas of Learning 
Literacy development involves 
encouraging children to link sounds and 
letters and to begin to read and write. 
Children must be given access to a wide 
range of reading materials (books, 
poems, and other written materials) to 
ignite their interest. 

Mathematics involves providing 
children with opportunities to 
develop and improve their skills in 
counting, understanding and using 
numbers, calculating simple 
addition and subtraction problems; 
and to describe shapes, spaces, and 
measures. 

Understanding the world 
involves guiding children to 
make sense of their physical 
world and their community 
through opportunities to 
explore, observe and find 
out about people, places, 
technology and the 
environment. 

Expressive arts and design 
involves enabling children 
to explore and play with a 
wide range of media and 
materials, as well as 
providing opportunities 
and encouragement for 
sharing their thoughts, 
ideas and feelings through 
a variety of activities in art, 
music, movement, dance, 
role-play, and design and 
technology. 
 

We encourage children to read through 
daily activities linked to: 
Á Enjoy rhyming and rhythmic activities 
Á Understand that words & pictures 

carry meaning 
Á Understand that we read L-R and T-B 
Á Recall stories both orally and through 

role play & predict what will happen 
Á Enjoy books and handle them carefully 
Á Play soud, word or pattern matching 

games 
Á Become confident readers 
 
We encourage children to write by: 
Á Giving them opportunities to 

experiment with mark making  
Á Teaching them to recognise and write 

their name 
Á Encouraging them to read what they 

have written and value it 
Á Encouraging them to write 
Á Encouraging them to link sounds & 

letters, naming & sounding letters of 
the alphabet 

Á Encouraging writing for real purposes 
and audiences 

 
²Ŝ ŘŜǾŜƭƻǇ ŎƘƛƭŘǊŜƴΩǎ ŀǿŀǊŜƴŜǎǎ ƻŦ ǎƻǳƴŘǎΣ 
rhythm & rhyme in words by: 
Á Singing nursery rhymes and poems 
Á Encouraging them to think of rhyming 

words 
Á Clapping, stamping or beating 

instruments when singing or saying 
rhymes 

Á Promoting use of phonic knowledge in 
reading and writing 

 
We aim to develop the correct formation of 
handwriting by: 
Á Providing activities that encourage 

hand eye coordination and left, right 
tracking 

Á Teaching correct pencil grip 
Á Providing opportunities for practise 
Á Development of gross and fine motor 

skills 
Á Providing opportunities for mark 

making  

Children are provided with 
opportunities to: 
Á Participate in structured 

activities using simple 
apparatus and real objects to 
develop understanding of the 
counting process and increase 
their ability to match symbols 
with a group of objects and be 
familiar with larger numbers 
from their everyday life and to 
solve real-life problems 

Á Become familiar with rhymes, 
songs, stories, counting games 
and activities 

Á Compare, sort match, order, 
sequence, and develop one to 
one correspondence through 
everyday objects 

Á Recognise, describe and make 
patterns. 

Á Use appropriate language to 
describe spatial awareness 

Á Use mathematical language to 
compare quantities by using 
suitable equipment ς including 
sand and water 

Á Develop the concept of scale, 
capacity, conservation and 
comparative measurement 

Á Explore everyday materials and 
equipment 

Á Share and discuss experiences 
using appropriate mathematical 
language 

Á Use opportunities - outdoor and 
in - working with construction 
toys, to develop basic ideas 
such as shape, distance, 
position and measures 

Á Engage in practical activities to 
develop awareness of number 
operation such as addition and 
subtraction  

Á Become aware of the concept 
of time through appropriate 
experiences which utilise the 
pattern of the day 

Children are encouraged to: 
Á Talk about where they 

live, their environment, 
their families and past & 
present events in their 
own lives 

Á Notice features in the 
setting & local 
environment 

Á Look closely at 
similarities, differences, 
patterns and change in 
things from both the 
natural and man-made 
world and people 

Á Talk about what they 
observe and record their 
findings in writing and 
drawing 

Á Ask questions about why 
things happen and how 
things work 

Á Choose materials and 
equipment appropriately 
to develop skills such as 
cutting, joining, folding 
and building for a variety 
of purposes 

Á Use technology, where 
appropriate, to support 
their learning 

Á Meet and talk with other 
people about the roles 
they play in the 
community through 
visitors coming in to the 
classroom 

Children are encouraged to: 
Á Represent ideas of 

what they see, hear, 
touch and feel by 
drawing, painting, 
modelling, dancing, 
role-pay and music 
making 

Á Explore colour, 
texture, shape, form 
and space in two and 
three dimensions 

Á Express themselves 
through painting and 
drawings using a 
variety of media 

Á Choose a widening 
range of materials and 
appropriate tools to 
express their ideas and 
to develop 
manipulative skills 

Á Talk about their work 
Á Appreciate each 

otƘŜǊΩǎ ǿƻǊƪ 
Á Explore sound in a 

variety of forms and to 
listen and respond to 
music, songs, poems 
and rhymes 

Á Show an increasing 
ability to use their 
imagination, to listen 
and observe 
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¦ƴŘŜǊǇƛƴƴƛƴƎ ŀƭƭ ǿƻǊƪ ƛƴ ǘƘŜ ŜŀǊƭȅ ¸ŜŀǊǎ ƛǎ ǘƘŜ ΨƘƻǿΩ children learn. Especially with young children, this is 
through the way that adults interact and model interaction. Excellent Early Years educators create learning 
environments where children learn through exploration and discovery. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

SEND (1.6/3.67) 
If at any point, progress in one of the prime areas gives cause for concern, practitioners will discuss this 
ǿƛǘƘ ǘƘŜ ŎƘƛƭŘΩǎ ǇŀǊŜƴǘǎ ŀƴŘ ŀƎǊŜŜ ǇǊŀŎǘƛŎŀƭ ǿŀȅǎ ǘƻ ǎǳǇǇƻǊǘ ǘƘŜ ŎƘƛƭŘΦ Where any practitioner has a concern 
that a child has any learning delay or possible special educational need, they should refer this to the Early 
Years Leader who will seek advice from the SENCO. The SENCO will guide practitioners should there be a 
need to engage with external agencies. For children that receive funding from the local authority, the 
school will have regard to the SEN Code of Practice. See Special Educational Needs Policy 
 
EAL (1.7) 

¢ƘŜƳŜǎ  

tǊƛƴŎƛǇƭŜǎ 

tǊŀŎǘƛŎŜ 


